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for the Safeguarding of 
Children and Vulnerable Adults 
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The Parish of SELSTON with WESTWOOD

Principles of the House of Bishops’ Policy for Safeguarding Children

Every person has value and dignity which comes directly from the creation of male and female in God’s own image and likeness.  Christians see this potential as fulfilled by God’s re-creation of us in Christ.  Among other things this implies a duty to value all people as bearing the image of God and therefore to protect them from harm.

Principles
In accordance with the Church of England Safeguarding Policy our church is committed to: 

· Promoting a safer environment and culture.
· Safely recruiting and supporting all those with any responsibility related to children, young people and vulnerable adults within the church.
· Responding promptly to every safeguarding concern or allegation.
· Caring pastorally for victims/survivors of abuse and other affected persons.
· Caring pastorally for those who are the subject of concerns or allegations of abuse and other affected persons.
· Responding to those who may pose a present risk to others.

We are committed to:

The care, nurture of, and respectful pastoral ministry with, all children and all adults.

The safeguarding and protection of all children and young people, and adults when they are vulnerable.

The establishing of safe, caring communities which provide a loving environment where there is a culture of ‘informed vigilance’ as to the dangers of abuse.

We will safely recruit, train and support all those with any responsibility within the Church for children, young people or vulnerable adults, in line with safer recruitment principles, including the use of criminal records disclosures and registration with the relevant vetting and barring schemes.

We will take steps to protect children and adults when a safeguarding concern of any kind arises, following House of Bishop guidance, including notifying the Diocesan Safeguarding Advisor (DSA) and statutory agencies immediately. We will cooperate with the police and local authority in any investigation.

We will seek to offer support to victims/survivors of abuse, regardless of the type of abuse, when or where it occurred.
We will care for and monitor, with the support of the Diocesan Safeguarding Team (DST), any member of the church community who may pose a risk, while maintaining appropriate confidentiality and the safety of all parties.

We will seek to offer pastoral care and support, including supervision and referral to the proper authorities, to any member of our church community known to have offended against a child, young person or vulnerable adult.

We will ensure that there is appropriate insurance cover for all activities involving children and adults undertaken in the name of the parish.

We will display in church premises and on the church website details of who to contact if there are safeguarding concerns or support needs.

We will listen to and take seriously all those who disclose abuse.

We will ensure that health and safety policy, procedures and risk assessments are in place and that these are reviewed annually.

We will review the implementation of the Safeguarding Policy, Procedures and Practices at least annually, and progress in carrying it out will be monitored by the Parish Safeguarding Officer (PSO), Mrs Linda Hanson.

We will seek to challenge any abuse of power, especially by anyone in a position of trust. 

In all these principles we will follow legislation, guidance and recognised good practice.

This statement of policy was agreed by the Parochial Church Council at the meeting on 31st July 2026
 
Signed…………………………….…(Incumbent) 

Signed ……………….………………… (Churchwarden)

Signed ……………….………………… (Churchwarden) 
 








PROCEDURES FOR IMPLEMENTING THE PARISH POLICY 

of SELSTON with WESTWOOD

A copy of these procedures will be given to all youth workers, volunteers and employees who have the responsibility for children and young people.  They should sign a declaration afterwards saying that they have read and understood them.  
1. Contacts

	Our Parish Safeguarding Officer is:  

Linda Hanson
283, Nottingham Road, Selston, Notts NG16 6AE
01773 776242
al_hanson@hotmail.co.uk

The Assistant Diocesan Safeguarding Officer is:
Danielle Brown
danielle.brown@southwell.anglican.org
01636 817200
Non-urgent safeguarding enquiries: safeguarding@southwell.anglican.org




2. Contact details for the main leader of each children’s/youth group.

	

	YOUTH GROUP
	LEADER’S
NAME
	ADDRESS
	TEL. NO.

	Little Stars
	Michelle Dyson
	2, Walters Crescent, Selston NG16 6FU
	07807 918768

	Bellringers
	Ray Tew
	39, Church Lane, Selston NG16 6EX
	01773 777107

	Children’s work coordinator
	Rev Dr Lee Gordon
	The Vicarage, 58 Church Lane, Selston NG16 6EW
	07922
435598




3.     The ratio of adults (over 18 years old) to children should be:

	Age of children
	
Number of Leaders

	0 to 2 years
	
  1 adult leader to every 3 children

	2 to 3 years
	
  1 adult leader to every 4 children

	4 to 8 years
	
  1 adult leader to every 6 children

	    9 to 12 
    years
	
  1 adult leader to every 8 children

	  13 to 18              years
	
  1 adult leader to every 10 children



Each group is to have at least 2 adult youth workers present and, where possible, a gender balance should be maintained in mixed gender groups. All leaders and helpers must be at least 5 years older than the oldest member of the group. 

4.     Named leaders are responsible for ensuring all steps are taken to safeguard children and young people in their care. New leaders must be made aware of this policy and have appropriate training. Any concerns must be raised in the first instance with the Parish Safeguarding Officer.   

5.	Safe Recruiting
[bookmark: _Hlk129014606]Those responsible for appointing anyone to roles in the church should follow the principles outlined in the Church of England document ‘Practice Guidance: Safer Recruitment’ (2016) when the post, (paid or voluntary), involves direct contact with children, young people and/or vulnerable adults. PCC members, churchwardens, and all other church officers must go through safer recruitment. In practice, this means that Safer Recruiting will normally take the following form: 

Application form
2 references 
A Confidential Declaration
DBS check where eligible
Face-to-face interview or informal discussion
A job description or volunteer role description to be given
A probationary/settling-in period may be advisable
Model versions of the necessary forms are available on the Church of England website, or can be provided by the PSO. 

Good Practice Guidelines

Every youth volunteer and paid youth worker should be given a copy of the ‘Pocket Guide to Safeguarding Children’, (available on the Church of England website or from the PSO). Specific good practice guidance is available in ‘Protecting All God’s Children’ (2010), and ‘Promoting a Safer Church: Safeguarding Policy Statement for Children, Young People and Adults’ (2017), both of which are available on the C of E website  www.churchofengland.org 

Procedure to follow in the case of suspicion and disclosure of abuse

ACTION MUST BE TAKEN IMMEDIATELY IF:
· there is an allegation of abuse
· You are concerned, or it comes to your notice that someone may be committing abuse

Report the allegation or your concern to the PSO or the incumbent or other ordained church leader as soon as possible, and definitely within 24 hours. They will liaise with the Diocesan Safeguarding Advisor (DSA).

The A to B to C process as follows
‘A’ gives information to ‘B’ who contacts ‘C’

Person having concern/taking disclosure		= A
Parish Safeguarding Officer/incumbent/clergy	= B
Diocesan Safeguarding Adviser				= C

C
B
A



The following procedure must be observed:
Reassure child that they have done the right thing in telling – DO NOT promise to 
keep the secret.
DO NOT ASK LEADING QUESTIONS, which may make later evidence not allowable.
Record in writing what you have heard, what your concerns are and what action you have taken. Sign and date the record.
Contact the Parish Safeguarding Officer or Vicar as soon as possible (within 24 hours).
They will then contact Diocesan Safeguarding Adviser (or call statutory agencies if they believe the child or young person is in imminent danger).

Children should be given every opportunity to learn that no-one has the right to do anything to them that makes them feel uncomfortable.

Information relating to all safeguarding allegations, concerns or incidents will be recorded and kept securely. Only the PSO and incumbent will have access to this information, unless it has to be shared with DST and/or statutory bodies.

Procedures for emergency care of a child
On very rare occasions, it may be necessary to provide care for a child in the absence of the parent/legal guardian/carer. In such cases the procedure will be:
a) Inform PSO, incumbent or churchwarden asap;
b) Contact the parent/legal guardian/carer as soon as possible;
c) The child will be placed in the care of someone nominated by the child’s parent/legal guardian/carer. If no-one has been nominated, the child will be cared for by (in order of preference)
· A trusted relative
· A trusted godparent
· Someone in church identified as a responsible adult, preferably a friend of the family, who has the appropriate safeguarding training, DBS check and childcare experience.
d) Parents/legal guardians/carers will be kept informed of the child’s whereabouts and condition so that they can collect/be reunited with the child at the earliest opportunity;
e) As per procedure elsewhere in this document, if the child is deemed to be in imminent danger or at immediate risk of harm, the PSO/incumbent must be informed and the statutory bodies will be contacted.

Activities away from the church premises
No child can be taken off-site for activities without the consent and written permission of their parent/guardian/carer.
Details of the event must be given and permission slips with a request for medical details must be filled in.  
A risk assessment must be completed.
Before events take place, please see the PSO to check over all the arrangement details. 
Parochial Church Council (PCC) approval must be given for the event, to ensure that it is covered by parish insurance policy. Some activities may require additional insurance and safeguarding procedures. 
When taking children off-site, a detailed programme and list of contacts should be left with someone in the parish, preferably the PSO, incumbent or churchwarden.  

Samples of forms for such events are available on the Church of England website under Safeguarding/Parish Resources, or from the Parish Safeguarding Officer.  

10. Support, supervision and training of children’s workers and youth workers.

Everyone should avoid working alone with children and there should always be more than one responsible adult available so that there is mutual supervision.  Should one of the adults become ill or get called away, the other adult should call for additional help.

Everyone working with children will be given a copy of the Code of Safer Working Practice. 

Children’s and youth workers should be given the opportunity to review their work with the leader of their group or another named adult.  This will enable them to comment on the work they are doing, give suggestions, review and further develop their work, if they so wish, and to discuss training opportunities.  

In this parish the vicar (or curate) will act as line manager / supervisor to the group leaders. (Helpers will be supervised by their leaders).

11. Safeguarding Training. 

Safeguarding training is a required part of being a volunteer in children’s/pastoral ministry and must also be undertaken by members of the PCC, readers, RLMs, LLMs, clergy and church wardens.  The Parish Safeguarding Officer holds a list of all those who have participated in training, and training must be renewed every 3 years. 

Training is required as follows:
Basic Awareness (C0) and Foundations (C1): Children’s work leaders and volunteers, youth club leaders and volunteers, PSO, all PCC members, clergy, RLMs, LLMs, Readers, music group leaders if there are under 18s in the music group. 
Leadership (C2): RLMs, LLMs, church wardens, clergy, readers, PSO, children/youth work co-ordinator.
Safer Recruitment: children and adults’ work leaders, lead and deputy recruiters, PSO, Clergy, LLMs including those with permission to officiate and those in training.
Domestic Abuse Awareness: All clergy and leaders, including those with permission to officiate, pastoral visitors, volunteer helpers with children’s activities and the PSO. Also any helper with vulnerable adults who have regulated activities within their role description. This course is recommended for churchwardens and PCC members.

Basic Awareness (C0), Foundations (C1), Raising Awareness of Domestic Abuse and Safer Recruitment courses can be accessed at any time on the Church of England website www.churchofengland.org/safeguarding/safeguarding-training then go to the Online Training Portal. 

Other courses are arranged by the diocese and new dates are released termly. Please discuss your training needs with the PSO/Lead Recruiter/incumbent. 

12. The passing on of information to new screeners and/or incumbents.

When a youth worker or volunteer resigns, information on their children’s/youth work will be kept for an indefinite period, in case it is needed for references for a new position at another church or for working with children elsewhere. Confidential/sensitive information will be passed on only by the incumbent (or a churchwarden or PSO during an interregnum).

Passing on Concerns
If the PCC/church has to remove someone from work with children and young people, it is likely to have a legal duty to refer information to the Independent Safeguarding Authority (ISA) and consult the Local Authority. The Diocesan Safeguarding Adviser (DSA) must be consulted first if this situation appears to be arising.

13. Implementation of the Policy.

The Parish Safeguarding Officer will be responsible for monitoring the policy to see that it is being put into practice.  This includes: ensuring that all helpers are aware of good practice guidance, making sure new work is properly risk assessed, and all other tasks in the role description in ‘Key Roles and Responsibilities of Church Office Holders and Bodies Practice Guidance’ (House of Bishops, Oct 2017). 

14. Procedure for regular reporting to the Parochial Church Council

Safeguarding will be an agenda item at every PCC meeting and the PSO will also make an annual report to the APCM on safeguarding matters. 

15. Hiring out of Church premises 
If any person or group wishes to hire church premises, they must either agree to comply with this Parish Safeguarding policy or provide a copy of their own organisation’s safeguarding policy. They will be asked to read, accept and sign the church’s ‘safeguarding provision’ document, which will be attached to the hire agreement, and a signed copy of this will be kept by the church. 
All organisations hiring church premises are required to ensure that children and vulnerable adults are protected at all times, that relevant staff have had appropriate DBS checks and that all reasonable steps have been taken to prevent injury, illness, loss or damage occurring. They must complete a risk assessment.  They must also carry full public liability insurance for their activities, or be covered through the church insurance (for example hire for a children’s party). 



The procedures and guidelines were last reviewed and agreed by the Parochial Church 

Date : 31 July 2026


Signed…………………………….……..(Incumbent) 


Signed ……………….………………… (Churchwarden)


Signed ……………….………………… (Churchwarden) 
 

Date for policy review

The Parochial Church Council will review this Safeguarding Policy and how it is to be implemented in July 2027

A copy to be kept for parish records, a copy to be displayed in each church, a copy to be given to each PCC member and youth worker/volunteer, and a copy to be sent to the Diocesan Safeguarding Adviser at:

Jubilee House, 8 Westgate, Southwell. Notts NG25 0JH
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As a church, we take the safety and
wellbeing of children, young people
and vulnerable adults seriously.





